
 
 

Step# 1 Order has been booked and scheduled  

Step# 2 Order pick release for the booked quantity  

Step# 3 To do the partial shipment  

Order Management > Shipping > Transactions  

 

Press (Button) Find 

 

  



 
 

In Lines/LPNs window 
 
Press (button) Details  
 
Window titled “Line-xxxxx” will open 

 

Enter Shipped Qty here  

 

Once the partial shipped qty entered, remaining qty populated in Backordered Qty field. 

  



 
 

Again for pick release, you need to select the Orders – Back ordered in release sales order window 

 


